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Editorial Assistant Intern
Transitions (TOL) is an international publishing and media development organization based in Prague and 
registered as a Czech nonprofit organization. Our mission is to improve the professionalism, independence, 
and impact of the news media in the 29 post-communist countries of Eastern Europe and the former Soviet 
Union.
 
The Editorial Assistant Intern would work closely with TOL’s editorial team, gaining valuable experience 
at a respected international publication. This internship provides an introduction to newsmagazine 
journalism and foreign reporting.
 
The internship is unpaid, but students can gain the opportunity to attend TOL journalism courses for 
free (a value of €1,185 or US$1,595) if any are taking place during their time as interns. Housing is not 
provided, but TOL will provide advice on securing low-cost accommodation. 
We require a minimum of 100 hours (8-10 hours per week) at TOL’s offices in Prague for semester-long 
interns, and a full-time commitment for a minimum of six weeks for summer interns.
 
Responsibilities:
• Helping to compile our daily aggregation of news from around our region by combing regional media   
   and writing briefs;
• Editing contributions by non-native journalists from our coverage region;
• Monitoring our media partners and news agencies for items of interest and possible republication;
• Conducting general and targeted research to enhance TOL’s content;
• Helping to develop more new media and multimedia content;
• Writing background and feature articles for TOL’s website;
• Posting stories on our content management system; and
• Creating timelines or other graphics to accompany some of our stories.

Interns must have two of the following:
• Knowledge of TOL’s coverage regions
• Journalism experience (can include journalism studies or work on the school newspaper)
• Native English skills
All candidates will be required to take a timed news-writing test.

We don’t require any language skills, but any knowledge of languages of our coverage region, especially 
Russian, would be very welcome. 

Schedule:
Negotiable, but we ask for a minimum of 10-15 hours per week. Please fill in the online application form at: 
http://goo.gl/60Jk8k
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Development/Fundraising Assistant Intern
Transitions (TOL) is an international publishing and media development organization based in Prague 
and registered as a Czech non-profit organization. TOL’s mission is to improve the professionalism, 
independence, and impact of the news media in the 29 post-communist countries of Central and Eastern 
Europe, the Balkans, and the former Soviet Union. Since its founding in 1999, TOL’s flagship publication, 
Transitions Online, has become the leading news magazine covering Central and Eastern Europe, the 
Balkans, and the former Soviet Union. The organization also runs a wide range of donor-funded projects 
across the region designed to boost the independence of the media and the impact of civic activism.
 
This internship provides an introduction to non-profit management, development (obtaining and 
managing grants), and fundraising.
 
Responsibilities:
• Editing grant reports by non-native project managers from our coverage region;
• Helping to write new grant applications;
• Researching potential new donors
• Exploring new methods of fundraising (including crowdfunding); and
• Editing TOL’s monthly project newsletter.

Qualifications:
Previous experience in working in a non-profit organization is an advantage but not a requirement. 
We don’t require any language skills, but any knowledge of languages of our coverage region, especially 
Russian, would be very welcome.

Schedule:
Negotiable, but we ask for a minimum of 10-15 hours per week.

How to apply?
Please fill in the online application form at: http://goo.gl/60Jk8k
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Business/Marketing Assistant Intern
Transitions (TOL) is an international publishing and media development organization based in Prague 
and registered as a Czech non-profit organization. TOL’s mission is to improve the professionalism, 
independence, and impact of the news media in the 29 post-communist countries of Central and Eastern 
Europe, the Balkans, and the former Soviet Union. Since its founding in 1999, TOL’s flagship publication, 
Transitions Online, has become the leading news magazine covering Central and Eastern Europe, the 
Balkans, and the former Soviet Union. The organization also runs a wide range of donor-funded projects 
across the region designed to boost the independence of the media and the impact of civic activism.
 
This internship provides an introduction to business and marketing practices at an international publisher 
and training institution, as well as insights into social business and social entrepreneurship.

Internship responsibilities include assisting on sales and marketing of training courses and Transitions 
Online magazine, as well as other products such as e-books and special reports. 
 
Responsibilities:
• Designing sales campaigns for magazine and training courses
• Searching for new business
• Executing sales and marketing campaigns (both via personal contact and creating/distributing    
   promotional material), including through social media
• Updating sales records and customer databases
• Analyzing campaigns
• Processing sales orders
• Liaising with both potential and existing customers
• Researching for new clients (creating and updating lists).

Qualifications:
Previous experience in a business/marketing position is an advantage but not a requirement. We don’t 
require any language skills, but any knowledge of languages of our coverage region, especially Russian, 
would be very welcome.

Schedule:
Negotiable, but we ask for a minimum of 10-15 hours per week.

How to apply?
Please fill in the online application form at: http://goo.gl/60Jk8k
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Financial Assistant Intern
Transitions (TOL) is an international publishing and media development organization based in Prague 
and registered as a Czech non-profit organization. TOL’s mission is to improve the professionalism, 
independence, and impact of the news media in the 29 post-communist countries of Central and Eastern 
Europe, the Balkans, and the former Soviet Union. Since its founding in 1999, TOL’s flagship publication, 
Transitions Online, has become the leading news magazine covering Central and Eastern Europe, the 
Balkans, and the former Soviet Union. The organization also runs a wide range of donor-funded projects 
across the region designed to boost the independence of the media and the impact of civic activism. A 
selection of the projects can be viewed at: http://www.tol.org/client/current-projects/.

The function of the finance intern is to provide support to the TOL Financial Manager.  The intern will help 
with day-to-day financial tasks as well as participate in the overall financial management process of the 
organization. 

Responsibilities:
• Provide support in preparation of documents for accounting purposes, checking the accounting    
   files for accuracy
• Provide support in managing petty cash of the organization,  
• Assist in preparation of monthly cash flow report for Executive Director
• Assist in the allocation of overhead costs according to the budgets of individual grants
• Preparation of expense reports of TOL staff
• Preparation of grants budgets
• Purchase and keep up-to-date office supplies.

Qualifications:
Previous experience in a financial position is an advantage but not a requirement. We don’t require any 
language skills, but any knowledge of languages of our coverage region, especially Russian, would be very 
welcome.

Schedule:
Negotiable, but we ask for a minimum of 10-15 hours per week.

How to apply?
Please fill in the online application form at: http://goo.gl/60Jk8k
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Media Defender (crowdfunding) Intern
Transitions (TOL) is an international publishing and media development organization based in Prague 
and registered as a Czech non-profit organization. TOL’s mission is to improve the professionalism, 
independence, and impact of the news media in the 29 post-communist countries of Central and Eastern 
Europe, the Balkans, and the former Soviet Union. Since its founding in 1999, TOL’s flagship publication.

Media Defender (MD) is a crowdfunding platform designed to raise funds for reporters working in 
countries without fully free media (“crowdfunding» means raising project funds through low-amount, 
high-volume donations, usually by means of an online community). The site will encourage people around 
the world who care about supporting quality journalism and freedom of the press to support the best and 
bravest reporters in their production of articles, multimedia stories, and investigations.

The platform will be launched this spring, a key time for an intern to be involved in a project that aims to 
change the way journalism is funded in the developing world. The intern will play an important role in the 
launch team and help as the platform gets off the ground and gains a higher profile internationally.  

Responsibilities:
• Liaising with potential partners
• Assisting in the creation of profiles for journalists to be profiled  
• Researching for new partners around the world
• Assisting in the execution of marketing campaigns (both via personal contact and creating/distributing 
   promotional material), including through social media
• Analyzing campaigns

Qualifications:
Previous experience in a marketing position and/or with social media is an advantage but not a 
requirement.  Multimedia (video editing) experience would be very welcome.

Schedule:
Negotiable, but we ask for a minimum of 10-15 hours per week

How to apply?
Please fill in the online application form at: http://goo.gl/60Jk8k
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